Connect to a network printer Windows XP

Whichever method you are using, you will always have to click on Printers and Faxes from the Start Menu or from
the Control Panel.
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Now click on Add Printer in the left hand menu under Printer Tasks.
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On the Welcome screen click Next. Choose A network printer, or printer attached to another computer and click
Next.

Add Printer Wizard

Local or Hetwork Printer
The wizard needs to know which tppe of printer to zet up.

Select the option that describes the printer pou want o use:

() Local printer attached ta this computer

Autarmatically detect and install my Plug and Play printer

(334 nebwork printer, or a printer attached to another computer

7

i To zet up a network printer that iz not attached to a print server,
\‘) uze the “Local printer*' option.
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Now if you are on a domain, you want to choose Find a printer in the directory and click Next. This will search for
all printers in Active Directory.

Add Printer Wizard

Specify a Printer
[f wou don't know the name or address of the printer, pyou can zearch for a printer |
that meetz your needs.

Ww'hat printer do pou want to connect to?

(%) Find a printer in the directany

) Connect to this printer [or to browse for a printer, select this option and click Next)

I ame: | |

Example: Yszerverhprinker

) Connect to a printer on the ntermet or on a home or office netwark:;

URL: | |

Example: http:/fzerver/printersmyprinter. printer

Click the Find button and you should get a list of all the networked printers available in Active Directory.
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ak
Mame Location Model Server Mame
@Steele 214 - HP 3700 PS5 Steele 214 HP Colar LaserJet 3700 PS

@Steele 214 -HP 3700 PCL & Steele 214 HP Colar LaserJet 3700 PCL &
@Steele 214 - HP InkJet 2280 PS5 Skeele 214 HP Business Inkjst 2280 PS
G - 5 Steele 214 HP Laserlet 4200 PS
@Steele 214 - Lexmark Ta32 Steele 214 Lexmark TE32

Just double-click on the printer and it will install automatically.
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